Note to Trustees 

Paragraphs that have been enclosed in brackets [*] are optional
Paragraphs in brackets [] and in bold italics should be amended or deleted



[Valuation Summary transfer letter]

[Title] [Initials] [Surname]


Address Line 1

Address Line 2

Address Line 3

Address Line 4

Postcode

Our Ref

Date

Dear [Title] [Surname]

[Scheme Name]

We are writing to you as the Trustees of the above [scheme/plan].  This letter sets out the next steps regarding the transfer of the [scheme/plan] into the Pension Protection Fund.   

Introduction

As you will be aware from previous communications, the [scheme/plan] has entered an Assessment Period.  During the Assessment Period the Pension Protection Fund is required to establish if the [scheme/plan] has sufficient assets to secure benefits for members’ equivalent to the Pension Protection Fund levels of compensation.  If the [scheme/plan] does not have sufficient assets to secure benefits at this level, and subject to other conditions being met, the Board of the Pension Protection Fund will assume responsibility for the [scheme/plan].
In order to establish whether the [scheme/plan] has sufficient assets to provide  Pension Protection Fund levels of benefits, an actuarial valuation at the day before the Assessment Date, known as a section 143 valuation, must be undertaken for the [scheme/plan].

The [scheme/plan]’s section 143 valuation

A section 143 valuation has been carried out in respect of the [scheme/plan] and was submitted to the Board of the Pension Protection Fund for its consideration on [date section 143 valuation submitted].  The Board of the Pension Protection Fund has determined on [date of section 143 approval] to approve that valuation. 

Set out on the next page is a summary of the overall assets and liabilities of the [Scheme/Plan] on [day before the Assessment Date], the day before the scheme entered an Assessment Period.

	The overall liabilities for the [Scheme/Plan] as at the day before  Assessment Date 

(This is the cost of paying compensation at least equal to the Pension Protection Fund levels, plus some other prescribed costs)


	£x,xxx,xxx

	The overall assets for the Plan as at the day before Assessment Date

(the assets held in the [Scheme/Plan])
The Scheme is in deficit.
	£x,xxx,xxx


The valuation showed that the [scheme/plan] does not have sufficient assets to pay benefits equivalent to the Pension Protection Fund levels of compensation plus certain other liabilities and costs.  Therefore, the Board of the Pension Protection Fund will assume responsibility for the [scheme/plan].

Pension Protection Fund Compensation 
The attached factsheet produced by the Pension Protection Fund summarises how compensation is calculated for members of pension schemes which transfer into the Pension Protection Fund. 
[Pensions in payment at the assessment date]
The applicable annual pension as at the Assessment date amounted to £[  ].

[Only where member was in receipt of a pension at the assessment date but under NPA]

[*Where you were under Normal Pension Age (NPA) for any part of your pension, this part of your pension will have been reduced to provide a compensation amount as at the assessment date.

Your annual compensation as at the assessment date amounted to £[  ].]

[Only for survivors/dependants, where the former member has died since the assessment date]

[*As you are in receipt of survivors/dependants compensation your annual compensation that is currently in payment is £[ ].]

[Only to be included where the benefit audit has yet to be completed]

[*Please note that the [scheme/plan]’s administrators are currently in the process of carrying out an audit of the [scheme/plan]’s membership data and benefit calculations on behalf of the Trustees in order to ensure correct records are held for all members. Once these audits have been completed, you will be sent a statement of your pensionable service and accrued rights as described below. You should therefore be aware that the amount shown in the statement may be higher or lower than the figure stated above.]

The Trustees will provide the Board of the Pension Protection Fund with all the information it holds relating to your pensionable service and accrued rights in due course.  Currently the Board holds no such information.
[*Where you are in receipt of a pension in payment, details relating to your pensionable service and accrued rights will be included in your Welcome pack issued from the Pension Protection Fund shortly after transfer].  

[*If you have benefits which are not currently in payment or were not in payment as at the assessment date, following transfer to the Pension Protection Fund, you will receive a statement relating to your pensionable service and accrued rights after receipt of the final data from the Trustees by the Pension Protection Fund.]
You will have an opportunity to confirm that the details are correct following receipt of this information.  If you have any queries relating to your benefits before this time please contact the scheme administrator using the contact details provided later in this letter.

Review

The Board of the Pension Protection Fund’s approval of the [scheme/plan]’s section 143 valuation is a reviewable matter under the Pensions Act 2004. The Board is required to give a copy of the section 143 valuation to the Pensions Regulator, the trustees and the insolvency practitioner within two months of obtaining the valuation. You may seek a review concerning the approval of the valuation by sending a written application to the Board within two months of the date of this letter.  Please note that any review that you may wish to apply for must relate to the Board’s decision to approve the section 143 valuation.  It is not a review of individual entitlement under the scheme.  
How do I request a review?

Information and guidance about how to request a review is available on the Pension Protection Fund’s website, together with the application forms for completion.  This guidance can be obtained by accessing the following link.     
http://www.pensionprotectionfund.org.uk/About-Us/complaintsandconcerns/Pages/ComplaintsandConcerns.aspx
Alternatively, if you do not have access to the website, please write to the Pension Protection Fund at the address below.

Your request must be in writing and be sent to the Pension Protection Fund at:

Reviews Team

Knollys House

17 Addiscombe Road

Croydon

Surrey

CR0 6SR

Your request must be signed and dated and include as a minimum the following information:

· your name and address;

· information about the Board’s decision to approve the valuation you want reviewed, including the date of that decision; and

· why you want a review of the Boards decision to approve the section 143 valuation.

After receiving your application the Pension Protection Fund will seek any additional information it needs to deal with the review and aim to issue a review decision within 28 days.  If it cannot do that, it will inform you of this in writing and let you know the expected date the decision will be made. 
On reviewing a decision the Pension Protection Fund may vary its decision of approval, or substitute a new decision.  The variations to the original decision will take effect from such time as the Board considers appropriate, including a time prior to the review decision and may deal with matters in the review decision as if they had arisen as part of its original decision. The Pension Protection Fund may also pay any compensation as it considers appropriate.  The review decision will set out the reasons for the decision. 
More information about the reviews process can be found in the publication “How we deal with your complaints & concerns”, which is available from the Pension Protection Fund at www.pensionprotectionfund.org.uk/About-Us/Pages/About-Us.aspx
The valuation will become binding at the end of the later of the two month review period or after any questions raised by members have been resolved. At this point, the [scheme/plan] will formally transfer to the Pension Protection Fund.

[Scheme/Plan] Contact Details 

[Scheme/Plan] Trustee


[Scheme/Plan] Administrator

Names…………………………


Name ……………………….

Address for correspondence


Address for correspondence                            

…………………………………………….                      …………………………………………….

…………………………………………….


 …………………………………………….     …………………………………………….


 …………………………………………….

……………………………………………. 

 …………………………………………….                                    …………………………………………….             
 …………………………………………….


Yours sincerely, 
[Trustee Name]
Enc. 
”Help my employer has gone bust” – factsheet detailing how compensation is calculated
