[image: image1.jpg]Pension

Protection
Fund





APPLICATION FOR A WAIVER OF A PENSION PROTECTION LEVY INVOICE
Before you fill in this form, please ensure you have read the whole of the form including the notes, the guidance booklet accompanying your levy invoice and the information on the PPF website about levy waivers. This form is only to be used for applications for waiver of the pension protection levies. A waiver, if granted, will only apply to the particular invoice in question, and not to any future levy invoices issued to a scheme. 
Please note that the scheme must have been issued with an invoice in order to apply for a waiver of that invoice, and that a waiver cannot be granted if the invoice in question has been paid. 
Please complete all sections of the form. If you make any mistakes or fail to complete this form properly, this may lead to delays in processing your application.  

PART 1: SCHEME / APPLICANT DETAILS (see note 1)
Scheme / section name:

PSR: 
Applicant:

Contact telephone number:

Relationship to the scheme: 
PART 2: INVOICE DETAILS (see note 2) 
Invoice number: □□□□□□□□-□□-□□
Date of invoice:
Date of application: 

Date and details of any informal query raised in respect of the invoice: 
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PART 3: REASON FOR AN APPLICATION, AND EVIDENCE SUPPLIED (see note 3)
A waiver can only be considered if the test set out in one of the following categories is strictly met. The Board is unable to grant a waiver in any other situation. 

Please tick one of the following categories and, for the category chosen, tick the evidence that has been supplied.  
□  (I) Scheme benefits are fully covered by insurance contracts 

Requirement: 
· no further contributions will be paid towards the scheme by or on behalf of members in respect of relevant benefits, all relevant benefits which are payable in accordance with each member's entitlement or accrued rights under the scheme rules will be provided in full by a policy of insurance or an annuity contract and (in respect of the scheme-based levy only) there are insufficient unallocated assets in the scheme to pay the scheme-based levy
 Evidence required (ALL of the following): 

□
Evidence that the scheme has commenced winding up 
□ 
Copies of policy documents from the insurance company confirming that ALL relevant benefits payable UNDER THE SCHEME RULES will be provided in full 
□ 
For waiver of scheme-based levies: latest scheme accounts. i.e. closing accounts/bank statement/statement of assets
□ (II) Sponsoring employer is in voluntary winding up

Requirement: 
· the scheme has no active members,
· a liquidator has been appointed for the purposes of a voluntary winding up of the company which, immediately before the time at which the scheme ceased to have any active members, was the employer of persons in relevant employment,

· the liquidator has sent to the registrar of companies his final account and return under section 94 of the Insolvency Act 1986, and
· the dissolution of the company took effect on or before 31/12/09 or it is reasonable to expect that the dissolution will take effect on or before 31/12/09
Evidence required (ALL of the following): 

□
Scheme accounts showing zero active members 
□
Copy of liquidator’s appointment documentation 
□
Copy of final report and accounts as filed at Companies House 
□
Where relevant (e.g. if the application is made before 31/12/09 and dissolution has not taken place) a statement from the insolvency practitioner that he considers it likely that the dissolution will take place on or before 31/12/09
□  (III) Scheme is a closed scheme under s153 of the Pensions Act 
Requirement: 

· Scheme is authorised by the Board of the PPF under section 153 of the Pensions Act 2004 to continue as a closed scheme

Evidence required: 

□
Copy of the determination notice from the Board of the PPF authorising the scheme to continue as a closed scheme.
PART 4: DETAILED GROUNDS FOR APPLICATION (see note 4) 
Please fill in the box below (using a separate sheet if necessary) explaining how the evidence attached demonstrates that the relevant test has been met. 


PART 5: DECLARATION 
“I declare that I am authorised to submit this information on behalf of the scheme trustees/managers and that the information is true to the best of my knowledge and belief”

Signed:

Date:

Please sign the completed check list and send with evidence to the following address:

Eligibility and Waivers Team

Pension Protection Fund  

Knollys House

17 Addiscombe Road 

Croydon

Surrey

CR0 6SR 

or alternatively you can email the completed check list and evidence to eligibilityandwaivers@ppf.gsi.gov.uk
Please note that any waiver granted as a result of this application will apply to only the invoice details given on the first page.  If you wish for any future levies to be waived, you must apply separately each year.

NOTES: 

1. Please provide contact details in case the Board has any questions about the information provided. 
2. An application for a waiver must be made within 28 days of the date on the invoice in question. The Board has NO discretion to extend this timetable. Please note that a waiver cannot be granted unless an invoice has been issued, even if you think your scheme meets all the criteria. If you are submitting your application form outside the 28-day time limit, but raised a relevant waiver query with the Board within 28 days of the invoice, please provide details of this query on the application form.  

Please note that the scheme must have been issued with an invoice in order to apply for a waiver. You cannot, therefore, apply for a waiver before your invoice has been issued. 

Please note that a waiver cannot be granted after an invoice has been paid. If you have paid your invoice, the Board has NO discretion to grant a waiver. If you are concerned about interest accruing on the unpaid invoice, please refer to the invoicing section of the PPF website for more information.
3. Without the required evidence, a waiver will not be granted. If you have other evidence, other than the types listed on this form, that you consider demonstrates that the relevant criteria have been met, though, you may submit this for consideration provided that you have clearly set out the position in Part 4. Please note the following specific points about evidence in respect of Ground (I) (Scheme benefits are fully covered by insurance companies): 

a. The Board normally expects to see evidence that the scheme has commenced winding up, as this would provide evidence that no further contributions will be paid. If the scheme hasn’t commenced winding up but the scheme has other evidence that no further contributions will be paid, this other evidence should be provided and an explanation given. 
b. It is critical that evidence is provided that all relevant benefits under the scheme rules will be provided in full. This is a legislative requirement, and it would not suffice if the evidence shows that, for example, only the PPF-level benefits are secured. 

c. The Board would also require specific evidence that all members are covered by the policy documentation, for example schedules listing all scheme members.  Each member in every membership class (for example, all deferred members and all pensioners) must be accounted for. 
d. If the number of members shown on the policy documentation differs from the number of members shown on the Scheme returns as at the relevant dates, an explanation should be provided. 

e. If the policy has not yet been set up for the insurer to take on the risk for the members’ benefits, the waiver will not be granted.
4. Please complete this section by referring to the specific criteria for the category of waiver sought, and identifying precisely which parts of the documentation show that the criteria are met. It is for schemes to satisfy the Board that the criteria have been met. If insufficient evidence is provided, the waiver will not be granted. 
Date: 





Details: 
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